APRIL 2025

Department Payroll Monthly Schedule

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
Mar 30 31 1 *anANotice 2 3 4 Pa&\l{’g[igﬁfnding 5
*1st Notice g%gy?(‘)’ﬁggﬁct?:::‘:gzz *Release PR Checks
DUE Overtime, o ” & Advices
*Backpays & Payroll S?ng'ung‘n 5 gingnl.a?:ml:ay *Final Notice
Deduction Forms ST S ot DUE Overtime,
PR, . *Backpays & Payroll
*DPM final change on ; "DUE: Department
g Deduction Forms. :
employee's assignment. Timesheets by 3:00 pm
6 7 8 9 10 1 12
*DPM Final Update on *Complete Final Payroll
Dept No Check List *Email Dept Timesheets
13 14 15 *2nd Notice 16 17 18 Pay Period Ending |19
*1st Notice DUE Overtime, *Backpays | *Release PR Checks CYCLE 15
DUE Overtime & Payroll Deduction Forms [ & Advices
**Backpays & Payroll Smﬁ;"gbmcﬁ:ay *Final Not'ice
Deduction Forms ForﬁisDI.iEI /9:00 a DUE Overtime,
'DUE by 9:00 am. *Backpays & Payroll &
*DPM final change on Deduction Forms. DUE: Department
employee's assignment. Timesheets by 3:00 pm
20 21 22 23 24 25 26
*DPM Final Update on *Complete Final Payroll
- Dept No Check List ‘\ *Email Dept Timesheets
- N "
e ‘
: o
27 28 29 *2nd Notice 30 May 1 2 Paycl‘;?crifg 1Eﬁndir\g 3
“1st Notice AR e e i
DUE Overtime, - Grasi Doy | & Advices
*Backpays & Payroll : Final Not'lce
Deduction Forms DUE Overtime,
; - *Backpays & Payroll &
*DPM final change of Deduction Forms DUE: Department
employee's assignment. Timesheets by 3:00 pm
**Backpay Forms received after 4pm on a Friday during Non-Payroll Week will be moved to the next Pay Period
APPRO' /E\) BY: PREPARED BY:

]

3wl

Sean McCabe, CPA, Controller

Renee Sands, Payroll Supervisor




MAY 2025

Department Payroll Monthly Schedule

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
Apr 27 28 29 *2nd Notice 30 1 2  PayPeriod Endmg 3
; &ve
*1st Notice g%iﬁ(‘)’ﬁgggﬂ;gﬁ‘?g?: *Release PR Checks i
BLBJEC?(VT? §1Pa roll “SiezinasEam,land Pay *&Fi/:“l(:!vll(;‘leztice
Hiamo ot by Stub Detail & CD Claim BUIE G
e Ll Forms DUE by 9:00 am. - Verime.
= Backpays & Payroll I
*DPM final change on Deduction Forms. DUE: Department
employee's assignment. Timesheets by 3:00 pm
4 5 6 7 8 9 10
“DPM Final Update on *Complete Final Payroll
Dept No Check List *Email Dept Timesheets
11 12 13 *2nd Notice 14 15 16 Pay Period Ending |17
*1st Notice DUE Overtime, **Backpays| *Release PR Checks CYCLE 17
DUE Overtime, & Payroll Deductlon Forms | & Advices
F o **Backpays & Payroll B *Final Notice
Onethes Deduction Forms EléE 2vemm&e,P :
_ ackpays & Payro
“DPM final change on Deduction Forms. *QUE: Department
employee's assignment. Timesheets by 3:00 pm
18 19 20 21 22 23 24
*DPM Final Update on *Complete Final Payroll
Dept No Check List *Email Dept Timesheets
*1st Notice
DUE Overtime,
**Backpays & Payroll
Deduction Forms
25 26 HOLIDAY 27 *2nd Notice 28 29 30 Pay Period Ending |31
MEMORIAL DAY [DUE Overtime,™Backpays|+Release PR Checks CYCLE 18
e & Payroll Deductlon Forms & Advices
‘G *Final Notice
DUE Overtime,
**Backpays & Payroll
; *DPM final change on Deduction Forms. ‘DUE: Department
employee's assignment. Timesheets by 3:00 pm
**Backpay Forms received after 4pm on a Friday during Non-Payroll Week will be moved to the next Pay Period
APPROVYED BY: PREPARED BY:

3&#@

SediYMcCabe, CPA, Controller

Renee Sands, Payroll Supervisor




JUNE 2025

Department Payroll Monthly Schedule

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2  HOLIDAY 3 4 5 6 7
NN MEMORIAL DAY | *DPM Final Update on *Complete Final Payroll
(Observed) Dept No Check List *Email Dept Timesheets
8 9 10 *2nd Notice 11 12 13 Pay Period Ending (14
*1st Notice DUE Overtime,**Backpays| “Final Notice
DUE Overtime, & Payroll Deduction Forms | DUE Overtime,
**Backpays & Payroll  |*Grazing, Farm, Land Pay | **Backpays & Payroll
Deduction Forms Stub Detail & CD Claim Deduction Forms.
Forms DUE by 9:00 am.
*DPM final change on *Release PR Checks ["DUE: Department
employee's assignment. | & Advices Timesheets by 3:00 pm
15 16 17 18 19 HOLIDAY 20 21
*DPM Final Update on mw *Complete Final Payroll
Dept No Check List *Email Dept Timesheets
22 23 24 *2nd Notice 25 26 27 Paycl’fcr:t)gz%nding 28
*1st Notice DUE Overtime,**Backpays| *Final Notice
DUE Overtime, & Payroll Deduction Forms | pyE Overtime,
**Backpays & Payroll : P **Backpays & Payroll
Deduction Forms : : Deduction Forms.
WS *DPM f'”al change on *Release PR Checks “DUE: Department
N Z employee's assignment. & Advices Timesheets by 3:00 pm
29 30 Jul 1 2 3 4 HOLIDAY 5
*DPM Final Update on *Complete Final Payroll INDEPENDENCE
Dept No Check List *Email Dept Timesheets DAY

**Backpay Forms received after 4pm on a Friday during Non-Payroll Week will be moved to the next Pay Period

e

Sean McCabe, CPA, Conftroller

PREPARED BY:

Renee Sands, Payroll Supervisor




JULY 2025

Department Payroll Monthly Schedule

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
Jun 29 30 1 2 3 4 HOLIDAY 5
*DPM Final Update on *Complete Final Payroll INDEPENDENCE DAY
Dept No Check List *Email Dept Timesheets g
*1st Notice DUE Overtime,**Backpays| “Final Notice
DUE Overtime, & Payroll Deduction Forms| DUE Overtime,
**Backpays & Payroll  |*Grazing, Farm, Land Pay | **Backpays & Payroll
Deduction Forms Stub i - | Deduction Forms.
Forms |
*DPM final change o *Release PR Checks "DUE: Department
employee's assignment. | & Advices Timesheets by 3:00 pm
13 14 15 16 17 18 19
*DPM Final Update on *Complete Final Payroll
Dept No Check List *Email Dept Timesheets
20 21 22 *2nd Notice 23 24 25 PayPeriod Ending |26
* . DUE o rt **B k *re: . CYCLE 22
1st Notice verime,"Backpays| *Final Notice
DUE Overtime, & Payroll Deduction Forms | pyE Overtime,
**Backpays & Payroll g, Farm, Land **Backpays & Payroll
Deduction Forms Deduction Forms.
"DPM final change on *Release PR Checks ‘DUE: Department
employee's assignment. | g Advices Timesheets by 3:00 pm
27 28 29 30 31 Aug 1 2
*DPM Final Update on *Complete Final Payroll
Dept No Check List *Email Dept Timesheets

**Backpay Forms received after 4pm on a Friday during Non-Payroll Week will be moved to the next Pay Period

APP%: BY:
W | slee)rs”

Sean McCabe,'CPA, Controller

PREPARED BY:

Renee Sands, Payroll Supervisor




